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Accredited by
— NAAC —
with A Grade



Chettinad
Chettinad Health City T 49144 4741 1000 Academy
Rajiv Gandhi Salai (OMR) € info@careedu.in of Wacwsanchs vk Exlicrmsicen

Kelambakkam, TN 603103 w care.edu.in g2
The convener welcomed the members and took up the agenda for discussion.
Agenda 1: Training on Conflict Resolution and Teamwork

The members emphasized the importance of conflict resolution and teamwork training to reduce
interpersonal issues and improve workplace harmony. The HR department will be requested to

conduct interactive sessions with case-based discussions.
Agenda 2: To Organize Training on Digital Tools for Office Staff

The committee suggested a hands-on training program on digital tools like MS Office, email
communication, and online gfievance reporting platforms. This will improve efficiency and reduce

communication gaps.

The members of the committee agreed to the same and it was decided to raise a request to Vice
Chancellor and Registrar to conduct the above mentioned program. The convener thanked all the

members and with this the meeting came to an end.
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